
uv BAN NHAN DAN CONG HOA XA HOI CHU NGHiA VI~T NAM
THANH PHO HO CHi MINH DQc l~p - Tl}'do - H~nh phuc

S6: .2:f5 /UBND-VX Thimh phd H6 Chi Minh, ngay 2..Gthcing01 ndm 2021
VIv xay dung k~ hoach cong tac

van thu, luu trft nam 2021

Kinh giri: - Cac sa, ban, nganh Thanh pho;
- T6ng Cong ty, Cong ty thuoc Thanh pho;
- T6 chirc xii hoi va T6 chtrc xii hoi
nghe nghiep Thanh phc; .

- Uy ban nhan dan quan, huyen, thanh phd Thu Dire.

Thuc hien Cong van s6 6679IBNV-VTLTNN ngay 18 thang 12 nam 2020
cua B<)Noi vu vS phirong huang, nhiem vu cong tac van thu, hru tnr nam 2021;

Xet dS nghi cua Sa Noi vu tai To trinh s6 12/TTr-SNV ngay 05 thang 01
nam 2021 vS viec xay dung kS hoach cong tac van thu, hru trfr nam 2021;

Uy ban nhan dan Thanh pho co '1kiSn chi dao nhir sau:

1.Thu trmrng cac co quaD, tA chirc

a) T6 chirc thuc hien cac nhi~m V\l thuang xuyen trong cong tac qwin 1'1
va ho<;ttd<)ngvan thu, luu trfr

- T6 chuc triSn khai, ph6 biSn, t~p hu~n cac van ban quy ph<;tmphap lu~t
va van ban huang d~n nghi~p V\l vS cong tac van thu, luu tm cho cong chuc,
vien chuc, nh~t la cong tac l~p h6 sa va giao n<)ph6 sa, tai li~u vao luu trfr
ca quan dS tranh t6n d<.mgtai li~u.

- Ra soat vi~c b6 tri, cai t<;to,xay d\Ing, nang c~p kho luu trfr co di~n tich
phil hgp dS dam bao du di~n tich bao quan h6 sa, tai li~u luu trfr. Phan cong,
b6 tri cong chuc, vien chuc lam cong tac van thu, luu trfr co trinh d<)phil hgp
dap trng dugc yeu c~u cong taco

- Ban hanh, b6 sung, sua d6i, diSu chinh Quy chS cong tac van thu, luu trfr
va cac van ban quan 1'1phil hgp vai quy dinh.

- T6 chuc chi d<;to,huang d~n, kiSm tra nghi~p V\l dS dam bao cong tac
van thu, luu tr11'th\Ic hi~n dung quy dinh t<;ticac ca quan, dan vi tnlC thu<)c.

- Th\Ic hi~n t6t cac m~t ho<;ttd<)ngnghi~p VI:l van thu, luu trfr: Cong tac
quan 1'1 van ban; so<;tnthao ban hanh van ban, thS thuc ky thu~t trinh bay
van ban; l~p va n<)p luu h6 sa vao Luu tr11'ca quan; quan 1'1,su d\lng con d~u;
thu th~p; chinh 1'1; xac dinh gia tri; bao quan; th6ng ke va t6 chuc su d\lng
tai li~u luu trfr.
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b) Tap trung chi dao thuc hien nhiem vu trong tam

- T6 chirc thirc hien irng dung cong nghe thong tin van cong tac van thu,
hru tnr, quan ly tai lieu dien nr thea KS hoach s6 4292/KH-UBND ngay 16
thang 11 nam 2020 cua Uy ban nhan dan Thanh ph6 vS t6 chirc thuc hien
Quyet dinh s6 458/QU-TTg ngay 03 thang 4 nam 2020 cua Thu tuong
Chinh phu phe duyet us an Luu tnr tai lieu dien nr cua cac co quan nha mroc
giai doan 2020 - 2025.

- T6 chirc thuc hien hoac phoi hop thirc hien t6t cac dS an, kS hoach da
duoc Uy ban nhan dan Thanh phd phe duyet,

- T6 clurc kiSm tra, giam sat dam bao chat hrong cong tac chinh Iy tai lieu
hru trfr thea quy dinh; phoi hop voi Chi C\lCVan thu - LUll trfr xac dinh gia tri
tai li~u, th~m dinh m\lc l\lc h6 sa, tai li~u va giao nQP van Luu trfr lich su
Thanh ph6 sau khi chinh IY.

- T6 chuc cho cong chuc, vien chuc l~p va giao nQP h6 sa, tai li~u van
Luu trfr ca quan dS tranh t6n d~mg va tai t6n d<;mgh6 sa, tai li~u sau khi thvc
hi~n chinh Iy thea Nghi dinh s6 30/2020/NU-CP ngay 05 thang 3 nam 2020 cua
Chinh phu vS cong tac van thu; Chi thi s6 35/CT-TTg ngay 07 thang 9
nam 2017 cua Thu tuang Chinh phu vS tang cUOng cong tac l~p h6 sa va giao
nQP h6 sa van Luu trfr ca quan, LUll trfr lich su; Chi thi s6 11/CT-UBND
ngay 11 thang 9 nam 2017 cua Uy ban nhan dan Thanh ph6 vS vi~c tang cUOng
cong tac quan Iy tai li~u LUll trfr t(;licac ca quan, t6 chuc tren dia ban Thanh ph6
H6 Chi Minh.

c) Bao cao vi~c xay dvng kS hO(;lchcong tac van thu, lUll trfr nam 2021 vS
Sa N9i V\l (Chi C\lCVan thu - LUll trfr) dS thea d5i, t6ng hqp.

2. Giao SO'NQi V\I
Ngoai cac nQi dung nhi~m V\l thuOng xuyen va nhi~m V\l tr~mg tam

cong tac van thu, luu trfr nam 2021, Giam d6c Sa NQi V\l chi d(;loChi C\lC
Van thu - LUll trfr t6 chilc thvc hi~n cac nhi~m V\l thea chuc nang nhi~m V\l
duqc giao. Trong do, t~p trung cac nhi~m V\l:

a) TriSn khai thvc hi~n cac van ban quy dinh mai ban hanh vS lInh vvc
van thu, lUll trfr; nghien CUu xay dVng, ban hanh cac van bim huang d~n
nghi~p V\lvS van thu, luu trfr dS ap d\lng th6ng nh~t t(;licac ca quan, t6 chilc.

b) Quim ly diSu hanh va d~y nhanh tiSn dQ thvc hi~n cac dv an, dS an:
Cong trinh xay dvng Trung tam Luu trfr giai dO(;ln2; US an chinh ly tai li~u;
DS an thu th~p h6 sa, tai li~u; KS hO(;lchs6 hoa h6 sa tai li~u LUll trfr lich su va
KS hO(;lchtang cucmg cong tac quan Iy va hO(;ltdQng van thu, lUll trfr t(;liUy ban
nhan dan phuOng, xa, thi tr~n tren dia ban Thanh ph6.

c) Thvc hi~n kiSm tra vi~c ch~p hanh cac chS dQ, quy dinh cua phap lu~t
va cac van ban cua Uy ban nhan dan Thanh ph6 vS cong tac van thu, lUll trfr t(;li
cac ca quan, t6 chilc.
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d) Chu tri, phoi hop voi Sa Thong tin va Truyen thong va cac co quan,
t6 chirc thirc hien KS hoach s6 42921KH-UBND ngay 16 thang 11 nam 2020 cua
Uy ban nhan dan Thanh ph6.

d) T6 chtrc tiep nhan tai lieu cua cac co quan, t6 chirc n9P hru vao Luu trir
lich sir Thanh phd.

e) Xay dung va t6 chirc thuc hien cac kS hoach nghiep vu: h9C t?P
kinh nghiem, khao sat thuc tS vS quan ly tai lieu dien nr tai C\lC Van thtr va
Liru trtr nha mroc, Trung tam Luu tnr quoc gia tai lieu dien tir; b6i nen tai lieu
hru trfr; triSn HIm,tnrng bay phat huy gia tri tai lieu hru trfr.

3. Giao SO'Thong tin va Truyen thong

Ngoai cac noi dung nhiem vu thuong xuyen va nhi~m V\l tr9ng tam cong
tac van thu, lUll till nam 2021, giao Sa Thong tin va TruySn thong ph6i hqp vai
Sa N9i V\l t6 chuc th\fc hi~n KS ho~ch s6 4292/KH-UBND ngay 16 thang 11
nam 2020 cua Uy ban nhan dan Thanh ph6.

Uy ban nhan dan Thanh ph6 yeu c&u Thu trucmg cac co quan, t6 chuc
triSn khai th\1c hi~n cac n9i dung neu tren.l.

NO'i nhij.m
- Nhu tren;
- So Noi V\l;
- TTUB: CT, cac PCT;
- C\lCVan tim va Luu trO'NN;
- Chi C\lCVan thu - Luu tri}';
- VPUB: CVP, PCVPNX;
- Phong VX;
- Luu: VT, (VX-Tri) MH. ~
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